ILnstructions for Individual Faculty y HERFF JONES

CAP & GOWN DIVISION

1. Enter the customer numb¢y and order number for your school and press “Continue”.
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To view and edit your cap and gown order, enter
your Herff Jones customer number and order
number below and click the continue button

Customer Number: [1234567831

2. Choose your fame from the drop-
Order Number  [12345¢]

down menu and press “Continue”.

If you do not know your customer number and/or
order number, contact the administrator at your
school for this infarmation

FACULTY:

To login as a faculty member, select your
name from the list and click the continue
button
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HERFF JONES
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Customer Information Sales Professional |Order iInfermation

Mame: Hussan Cty Comin CONBESL uame: Cobegiate Of Nortn Jersey | Type: ClassRental

Please review your order before you submit the Cap and Gown request. If you fing any errors chick the

FiGhseImfon youc order batork you subek e Cap-and G 1 3. Review all the/items on the screen for corrections and

make them asTe¢ded. Once you have checked all the items,

& Gown Infermation

— | Press “Co

Narne: Rene Abreu
Height w/shoes &0
weigrs 220 4. Review the changes you made. If more ges are needed,
cap e 712 press the back button. Otherwise, pres Request”.
Senool Aended 2015 - 5t Peters College
Degree Obtained Bachelor
Fleid of Degres Ants
Lining: 034269 - LC ROYAL WHITE
Iterms Needed. « Cap, Gown and Tassel

» Hood

Data included is based on data submitted in previous year.

Special Notes for Individual Faculty:

Individual Faculty will only need to verify their order. Administrators will then submit the complete order once
all faculty members have reviewed and verified any changes.
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